SAMPLE RESUME


SUZY MARTINS

#101 - 1234 abc Street  BURNABY, BC  v1v 2k3  Tel (604) 123-1234

EMAIL suzymartins@hotmail.com 
CAREER OBJECTIVE

To obtain a part-time position in the retail industry that will effectively utilize my communication, leadership and organizational skills.

PROFILE

A motivated and hardworking senior student at Burnaby High School with awards in both athletics and academics.  A bilingual individual, fluent in both English and French, with excellent analytical, problem-solving and computer software skills.

SKILLS AND QUALIFICATIONS

· Team player with excellent communications and interpersonal skills

· Typing speed of 50 wpm
· Energetic with physical athletic dexterity

WORK EXPERIENCE

July 2005 to present 

Retail Clerk




Vancouver, BC

Shoe Warehouse Ltd.

· Greeted clients in a polite and friendly manner
· Suggested shoe styles to clients based on what the client needed
· Took inventory of all shoes and restocked shoes when necessary

VOLUNTEER EXPERIENCE
April 2004


Volunteer




North Vancouver, BC



 
Vancouver Sun Run

· Registered runners for the event and handed out numbers

· Distributed samples from corporate sponsors

· Cheered on the runners at the sidelines and encouraged them to finish the race

EDUCATION

September 2004 to present
Burnaby High School


Burnaby, BC





Enrolled in Grade 11





       
Awards:   Honour Roll, Basketball Award

Certificate: St. John’s Ambulance First Aid Certificate

INTERESTS AND HOBBIES

· Snowboarding, basketball, running, reading and playing the piano
REFERENCES

· Available upon request







